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M 6.5 Internal Quality Assurance System

Internal Administrative A udit
By
IQAC on 23.01.201¢ & 24.01.2019

Shift —1

1. Documents regarding Admissions, Application Forms, Affiliation letters Certificates
of students are maintained in Shift I office

Shift — IT

certificates, Course
Staff Attendance Register, Leave forms, permission forms, Bona fidc
Completion certificates, Attendance Certificates etc. are maintained in Shift IT office
Records are well maintained.

Job profile of each staff is clearly defined.

Bursar Officc GE OF

Details of collection of f@g petty cash expenses, and (glaintenance of various Bank
Accounts etc. are maintained by the Accounts Office.

Records are well rnai_n.gined %
Job profile of each sta(ﬁ' is clearly defined. E
o'st
= Z
A, @
o &y
a2 1QAC Coordinator

TO ™
~ TO Finp

| TO STRIVE 3

G

AN

Dr.Nagajothi.S




—————

=TT

Dr. C.JOTHI VENKATESWARAN 21.03.2018

Principal, \f‘/
Government Arts and Science College, \
Perumbakkam, Chennai-600 13 ‘\5\“7
\O
REPO

RT ON ACADEMIC AUDIT OF COLLEGE ADMINISTRATION

The Administrative activities of the Patrician College of Arts and Science College,

Adyar, Chennai-600 020 has been audited on 27.03.2018 by myself and reported the
following:

1. Admissions

Application format and Prospectus are self explanatory and informative.

Students are admitted according to the university guidelines.
= Minority and Reservation norms followed strictly
- Enrolment of girl students is appreciated

- Fees collected as per university norms

- Waiving of fee for downtrodden students is well appreciated

- (}ngd num

r
L LE LR

students enroiment
2. General Administration
- The DCEs and RIDCEs communications are responded in time.

- The regular activities of the college are properly circulated among the staff and
students by the Principal through periodical circular.
- Facilities open up to a world of new skills, abilities and knowledge

- Many events were organised for students to orient about the culture and life

3. Examination

- The work of the Examination wing is excellent
- The workload should be reduced at least two hours from the existing allotment for
honouring the restless work of the examination team.

- Centralized Model Examination system is appreciated.



Mulnlcnlnce of Attendance

Name of the holiday shoulg be mentioned.

Separate | ae Register should be maintained

R
Permission should be markeq as “P" in the Register.
Marking of LLp (Leave on Loss of Pay) may be avoided.

Student Affair

Basic amenities for Boys and Girls are good.

Student Insurance scheme is implemented.

Sizable students are benefited / claimed by the Insurance scheme.
Ihe students are made aware of the purpose of their study by having career fairs.
Extra-curricular aclivitie

S such as culwral, sports, competitions etc., conducted
periodically.

Continuous feedback atevery semester will enable the learning process.

Documentation of student activities should be maintained properly.

Dean (Academic)

The system ofimplcmenling semester wise lesson plan is highly appreciable.
Systematic plan for revision and followed it strictly.

The workload of each staff member is periodically assessed.
Subject wise examination result is analysed

Mentor system is followed.

Documents maintained properly.

Departmental activities for students should be strenghthened.

Role of Academic Council Member

The role of Academic Council Member regarding academic activities to/from the

University is appreciated.

IQAC

Assessment of Teaching Learning methods periodically
ICT enabled classes should be strengthened
Usage of smart class room should be insisted.

Documentation should be properly pooled in.

2



10.

11

NSS

Regular activities are Conducteq

Annual camps are conducteq

Rally, Blood donatiop, Str

€t play and Awareness programmes are conducted
periodically,
NSS unit shoy|g be increaseq,

NCC

The college authority shoyld take steps to create NCC unit,

Maintenance of Campus

Well maintaineg green and clean campus,

Security systems are Properly managed

Student canteen is Maintained hygienically.

Student discipline in the campus is good.

12. General Information
= This non autonomous affiliated college having posts such as Vice I’rincipal and
Deans may create unhealthy trend in administration. |t may be streamlined or
avoided.
- ERP & KRC (Knowledge Resource Centre) should be initiated.
g
\Y
N (\/—{}_;\)
Chennai-20
27.03.2018

Dr. C.JOTHI VENKATESWARAN
PRINCIPAL
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Ext :
—=xlernal Academic Audit Report

06.10.2016

Observations of Externg] Expert

Dr. S. Thirunavukkarasu
Principal

RKM Vivekananda College,
Mylapore, Chennai — 4

(1)Admission Intimation Card to be wholl
imati ; y replaced; [noviiterviews:
intimation to applicaht, the appropriate communication model giv.:'l.]!ly I

(2)Changes in Application Proforma su
. ggested t s ;
R S — g o the Principal [ to include

(3)*TC’ to be included in the list of documents to be furnished by the applicant

(4)Perused :

(a) NAAC Certificate

(b) Admission Registers

(c) Permanent Affiliation Papers
(d)Circulars sent from the Principal’s office
(e) Files pertaining to Students’ Scholarship

(f) Events held on campus
(2)All Staff and Students documents to be shifted to First Floor

.nw/

Dr. S. Thirunavukkarasu

Princi&al
PRINCIP.
RAMAKRISHNA MlSSé(E)N

VIVEKANANDA COLLE!
(AUTONOMOUS)
600 004

CHENNAI -




e

mic Audit Report

External Acade

Examinations wing
06.10.2016

_~rvations

Dr. R. Ramachandran

COE

RKM Vivekananda College,
Mylapore, Chennai — 4

. Ofhce of the Dean of Examination to be Shifted to I Floor.

f—

. Chennai 6 and a requést t0 this

e 1o be registered as a separate unit with its own
e of Government Education.

offect, asking for this colleg
sser id and password to be sent to the Directorat

Al XII Mark statements obtained from students to be returned in the 6"

Semester after clearance of Directorate of Government Education.

o

Dr. R. Ramachandran

COE
RAMACHANDRAN
Examinations
NA MISSION
DA COLLEGE

Dr. R.
Controller of
RAMAKRISH
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MINUTES AND ACTION TAKEN REPORT FOR THE ADMINISTRATIVE AUDIT
HELD ON 04 - 09- 2015

SI.NO. Suggestion Area Deadline Responsible person
1 Implementing 55 (Soft Administrative Office | 4-Jan-16 Dr. Solomon
Copy)
2 Implementing 55 (Hard Administrative Office | 4-Jan-16 Dr. Solomon
Copy)
3 Creating Login ID All Facult 1-Oct-15 Dr. Solomon
£L08 ¥ Mr. Suresh
. Implementing Dr. Solomon
4 Data Security Backup Policy 4-lan-16 Mrs. Bronwen
Implementing Bio Brother
> Attendance Metric 15-16 Mr. Martin
New Faculty 1-Apr-16 Management
6 Performance Management -
Entire Faculty 1-Apr-16 Management
Re print with ID no.
and Bar code .
eg. 2001F001 1-Oct-15 '\I\’/'I'; ;\ﬂ":;';
7 ID Card 2001A001 ’
20015001
Re design ID card 14-1$5ep- Dr. Solomon
. Mr. Rufus
8 Process Hub Create Policy Manual | 1-Oct-15 Mrs. Mahalakshmi
9 Induction for New Faculty | Create Induction PPT | 4-Jan-16 Mr. Raja
10 Form 16 Issue Form 16 30-1A6pr- Mr. Martin
11 Salary Slip In process - Brother
12 Offer Letter Restructuring Offer 1-Oct-15 Dr. Solomon
letter
13 Handover and Takingover Create Policy Manual | 1-Oct-15 Mr. Rufus
Policy ¥ Mrs. Mahalakshmi
Creatrz Doerp’)(t. log 1-Sep-15 HOD
14 Log Record Create C'?)IIe elo
gelog 1-Sep-15 Mrs. Bronwen
report
15 Water In prog Jan 2016 Brother
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Patrician College of Arts and Science

Internal Academic Audit Report

I . X
- ntimal Academic Audit was conducted on 04/03/2015. Audit was done by HODs and
lor faculty of the department on an inter-departmental basis.

Timings Department Audited by
BCA Mrs. Unika & Ms Manjusha
g ik 40,15 BSC (CS) Mrs Meena & Mr Krishna
' -10am MATHS Mrs Suvitha & Ms Gayathri
MSW Dr. Nagajothi & Mr Daniel
BA (ENG) Dr. Ahila & Mrs Sathyapriya
Timings Department Audited by
BBA Mr. Sriram & Mrs Christy
BCOM (CS) Mrs Anandapriya & Mr John
11.45 am to 12.30pm Vaseekaran
BCOM (GEN) Mrs. Mashiya & Mrs Frizlin
BSC (VIS COM) Mrs. Lenora & Mrs. Lakshmi
LANGUAGE Mrs Mary Angeline & Mr Jetson

The remarks noted are as under:

Visitor’s book is to be updated.

Documents are to be bound.

Print outs of files and have to be taken and documented.
All files and registers 10 be labeled.

Department Library to be improved. . ' '

Departments are to be arranged to make it more impressive. :

B pt short films of students of students of visual communication to be kept in
es

department/ general lib@.
Best drawings and paintings t

o be exhibited.



x Audited by:
M\ Unika/Mrs Meenaksh;

PATRICIAN COLLEGE OF ARTS AND SCIENCE

INTERNAL ACADEMIC AUDIT
DATE : '
04/03/2015 DAY: WEDNESDAY TIME: £ 3oam —
DEPARTMENT: /3 C.A Ch ek
L. Curricular
Yes No

Syllabus

[a—y

2. Faculty Qualification

3. Workload

4. Timetable

5. Lesson Plan

6. Teaching Aids

7. Attendance Register

8. Internal Assessment

9. Resulty Galley

- 10. Result Analysis

11. Department Minutes Book

I1. Co-Curricular

12. Seminars
13. Workshop y
14. Industrial Visit =

15. Guest Lecture

16. Addon Skills




17. Faculty Participation
18. Students Participation
19. News Letter
20. Brochure - Department
21. Rank Holders
22. Remedial Classes
23. Mentoring File
~24. Stock Register
25. Minor Project
26. Visitors Book
27. Question Bank
28. Photo Documentation
9. List of Charts
30. Black/Notice Board
31 Department Library

32. Publications

" 33, Any other relevant records




Remarks (if ﬁny):
1. [Fx C@‘&m)’ IMFJ Sy
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Audited by: W
Name & Signature of the staff(With Date & Department):
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Auditetby:

Mrs Meena/ Mr Krishna

PATRICIAN COLLEGE OF ARTS AND SCIENCE

INTERNAL ACADEMIC AUDIT

DATE :
04/03/2015 DAY: WEDNESDAY TIME: §: 3o0a™M ~

DEPARTMENT: [}. 8¢ (CM‘f"Sd) g isam

I.  Curricular

Yes No
Syllabus

i

2. Faculty Qualification

3. Workload

4. Timetable

5. Lesson Plan

6. Teaching Aids

7. Attendance Register

8. Internal Assessment

9. Resulty Galley

- 10. Result Analysis

11. Department Minutes Book

G SRS RSN

[I. Co-Curricular

12. Seminars

]

13. Workshop

14. [ndustrial Visit »

15. Guest Lecture

" 16. Add on Skills

ORE



I7. Faculty Participation

I8. Students Participation

19. News Letter

20. Brochure - Department

21. Rank Holders

22. Remedial Classes

23. Mentoring File

P

24, Stock Register

25. Minor Project i

26. Visitors Book

27. Question Bank

28. Photo Documentation

29. List of Charts

30. Black/Notice Board

31. Department Library

32. Publications

NONANANANEGN

| 33. Any other relevant records

gahﬁwgfm)ow
cCege T




Remarks (if any):
1. J)ocume.ce; Lhowld Lo b Nk W
NI S

, 59T

Rooks s ,,

0‘ JJ}M/ Yef')’ﬂ;‘y).

.
s+ Nofee Roa”
5.
Audited by:
Name & Signature of the Staff(With Date & Department):
P
o}H o |V

1 8 'ME’E’NA
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PATRICIAN COLLEGE OF ARTS AND SCIENCE

INTERNAL ACADEMIC AUDIT

DATE : 04/03/2015 DAY: WEDNESDAY

DEPARTMENT: - Gom (Genend )

I.  Curricular

Yes
1. Syllabus -~
2. Faculty Qualification \/ L,
3. Workload ‘/\
4. Timetable
A
5. Lesson Plan "
o
6. Teaching Aids
™
g v
7. Attendance Register /
8. Internal Assessment A
|
9. Resulty Galley
e
- 10. Result Analysis ‘//\
11. Department Minutes Book \//
[I. Co-Curricular
12. Seminars
13. Workshop
14. Industrial Visit =i
15. Guest Lecture N .
. X .
16. Addon Skills ‘/

TIME: | (X Sam—

la:30pm
No
No ceels, i cates.
h
\//‘




17. Faculty Participation

ﬁ S
18. Students Participation o R éGPv—wA—‘A
A
19. News Letter \/
A
20. Brochure - Department 7( ] v’
o -
21. Rank Holders \/
22. Remedial Classes
N e
23. Mentoring File
X A
~ 24. Stock Register -
25. Minor Project /\
26. Visitors Book A .
i
27. Question Bank
Q A
28. Photo Documentation - » A
29. List of Charts \/ﬂ
30. Black/Notice Board \//\ .
31. Department Library \/’\
32. Publications /’\ g
’ ds
. Any other relevant recor
33 y

Toeph  Magazjise
rp(ac,emed Dedeuls -

PRas drev
Qu\w\'ﬁrw\’“’“ .

Media .



Remarks (if any):
1.
Documets +o be Binded
Glomm.e\_t;g p— od .
5 3 %o\' %\6 Aca&w\

oo,

3.
=) Remoret
4 ToxTe ase ot dotumeqq

5.

Audited by:
Name & Signature of the Staff(W ith Date &

F./‘Q/"""]\‘V

1:




L ........ o AUIISTY

PATRICIAN COLLEGE OF ARTS AND SCIENCE

INTERNAL ACADEMIC AUDIT
DATE ; 04/03/2015

P

DAY: WEDNESDAY TIME: ¢ Sam -
DEPARTMENT ; R.2A la:20pm
L Curricular
Yes No

Syllabus
2. Faculty Qualification /
3. Workload
4. Timetable

5. Lesson Plan

6. Teaching Aids

7. Attendance Register

8. Internal Assessment

9. Resulty Galley

- 10. Result Analysis

11. Department Minutes Book

USNSNSN Y S

[I. Co-Curricular

12. Seminars

13. Workshop

14. Industrial Visit

J<JJ<

15. Guest Lecture

" 16. Addon Skills \/




&

18.

Faculty Participation

Students Participation

19. News Letter

20
21

22

23.
o4
25.
26.
27.
28.
29.
30.
31.
32.

"33,

- Brochure - Department
. Rank Holders
. Remedial Classes
Mentoring File
Stock Register
Minor Project
Visitors Book
Question Bank
Photo Documentation
List of Charts
Black/Notice Board
Department Library
Publications

Any other relevant records

| PTA Raheten

—
%

_sf\vallate ™™
<t copY.
—_bfyvar ledlolL i

ISt La’:)’
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Remarks (if any):
1.

2.

Audited by:

Name & Signature of the Staff(W ith Date & Department):
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\

PATRICIAN COLLEGE OF ARTS AND SCIENCE

INTERNAL ACADEMIC AUDIT

DEPARTMENT . [3-Qc (\/isui Go mauxni cahowy iite P

L. Curricular

Yes No
Syllabus

Pt
.

2. Faculty Qualification

v
v’

3. Workload

4. Timetable

5. Lesson Plan

NAVA

6. Teaching Aids

7. Attendance Register

8. Internal Assessment

9. Resulty Galley

- 10. Result Analysis

ANAVAVANA

11. Department Minutes Book

[I. Co-Curricular

12. Seminars

v
13. Workshop v
14. Industrial Visit Vel
("

15. Guest Lecture

. 16. Add on Skills




17. Faculty Participation
18. Students Participation
19. News Letter

20. Brochure - Department
21. Rank Holders

22. Remedial Classes

23. Mentoring File

24, Stock Register

25. Minor Project

26. Visitors Book

27. Question Bank

28. Photo Documentation
29. List of Charts

30. Black/Notice Board
31. Department Library

32. Publications

| 33. Any other relevant records

NA




Remarks (if any):

LML e o b dbelld

" el s
3. Z'Dbf’t- W”“J e ke AP .
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v e -
. s S . ————— llte by
AU Vasccga.rall \ l

Mrs Anandapriyd/ Mr

PATRICIAN COLLEGE OF ARTS AND SCIENCE

INTERNAL ACADEMIC AUDIT
TIME: [[:&$am ™

DATE : 04/03/2015 DAY: WEDNESDAY
Jo2s 20’)"’1

DEPARTMENT: R Gm (44 fee)
I.  Curricular

Yes No

[a—

Syllabus

2. Faculty Qualification

3. Workload

4. Timetable

5. Lesson Plan
5 AL Hug

l&»btbh)

6. Teaching Aids

7. Attendance Register

8. Internal Assessment

9. Resulty Galley

" 10. Result Analysis

11. Department Minutes Book

MERE N R RN LY s RS L R N

I1. Co-Curricular

12. Seminars
[

13. Workshop

14. Industrial Visit

15. Guest Lecture

16. Add on Skills

RSN NS




N |

17

18

19.
20.
i
22,
23.

24,

31.

32.

43

. Faculty Participation

. Students Participation
News Letter

Brochure - Department
Rank Holders
Remedial Classes
Mentoring File

Stock Register

. Minor Project

itore Book

<
DILULS Al S

AVA
H

w

. Question Bank

. Photo Documentation

List of Charts
Black/Notice Board
Department Library

Publications

Any other relevant records

|

My

SRR IR SR




Remarks (if any):

2 R-V‘“m,ul W):\?
3 SBLL’J’W\- Mducwtdw-J b~ })n/tl-/L'r-‘P(
o Qeoshi- Lk, - s i PR

5 4@ 0 st \ e
_ anhtd, T &7‘ g
¢ Plosls do o ot P
Ty
Audited by:
Name & Signature of the Staff(With Date & Department): , / _
s . 2/ 20
) W (A Rt 0APE40) Pefot a% R 4 (s

LEC ASKEN

1:
2 &\'(Xb\«%{ (5 Jom vasgpepem) XA F £ -




Audﬁ’b(by:
Dr Ahila/ Mrs Sathyapriya

PATRICIAN COLLEGE OF ARTS AND SCIENCE

INTERNAL ACADEMIC AUDIT
DATE .
E : 0410312015 DAY: WEDNESDAY TIME: ¢ 30"-”‘/

DEPARTMENT . R D Lgna lisdy T

L Curricular

Yes No

[

Syllabus

<J

N

- Faculty Qualification

(WS )

Workload il

b

Timetable

w

Lesson Plan

6. Teaching Aids

7. Attendance Register

8. Internal Assessment

N

Resulty Galley

* 10. Result Analysis

[1. Department Minutes Book

(\\&RRi\Ki

II. Co-Curricular

12. Seminars

13. Workshop

14. Industrial Visit

15. Guest Lecture

16. Add on Skills

NSNS




]

17. Faculty Participation

18 Students Participation

<[]

19. News Letter

20. Brochure - Department

21. Rank Holders

72. Remedial Classes

23. Mentoring File

24. Stock Register

25. Minor Project

26. Visitors Book

27. Question Bank

ANERERNANL

28. Photo Documentation

29. List of Charts

30. Black/Notice Board

31. Department Library

32. Publications

[<J<[x]<

' 33. Any other relevant records

<
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Remarks (if any):

ks

Vayy CJ/B’OﬂL

¢
3.
4.
5.
S
Audited by:
Name & Signature of the Staff(With Date & Department):
pr feda
—T
43 [i o

Q”‘"%] (2 gmwypfpmm)



\ el DY | 1

Aud’ley: ‘
Mrs Suvita/Ms Gayathn

=
PATRICIAN COLLEGE OF ARTS AND SCIENCE

INTERNAL ACADEMIC AUDIT

TIME: £ 3eam —

DATE : 04/03/2015 DAY: WEDNESDAY
q 1< am

DEPARTMENT : M at£s mah ca

L Curricular

Yes No

1. Syllabus

2. Faculty Qualification

3. Workload

4. Timetable

NSESISIN

5. Lesson Plan

6. Teaching Aids

7. Attendance Register

8. Internal Assessment

9. Resulty Galley

- 10. Result Analysis

SESISS

11. Department Minutes Book

-

[I. Co-Curricular

12. Seminars

13. Workshop

14. Industrial Visit

15. Guest Lecture

~16. Add on Skills




17.

18.

Faculty Participation

Students Participation

19. News Letter

20
21

22

23.
24,
25.
26.
27.
28,
29.

30.

. Brochure - Department
. Rank Holders

. Remedial Classes
Mentoring File

Stock Register

Minor Project

Visitors Book
Question Bank

Photo Documentation
List of Charts

Black/Notice Board

31. Department Library

372. Publications

| 33. Any other relevant records

O wo Ao
bkt

||




Remarks (if any):

Audited by:
Name & Signature of the Staff(With Date & De

1: M{. C/Gpe«;um‘i‘l-mj

d&W

partment):



e
Audited by:
Dr Nagajothy I:flr Daniel

PATRICIAN COLLEGE OF ARTS AND SCIENCE
INTERNAL ACADEMIC AUDIT
DATE : 04/03/2015 DAY: WEDNESDAY : TIME:
DEPARTMENT : SocliAL WoRIS

I. Curricular

Yes No

1. Syllabus

2. Faculty Qualification

3. Workload

4. Timetable

5. Lesson Plan

6. Teaching Aids

7. Attendance Register

8. Internal Assessment

9. Resulty Galley

ANNSREEA

- 10. Result Analysis

11. Department Minutes Book

E

[I. Co-Curricular

12. Seminars
N

13. Workshop

v’ A
14. Industrial Visit W )
15. Guest Lecture / i

16. Add on Skills 15 et




17.

18
19
20
21

22

23,
24,
25.
26.
27.
28.
29.

30.

3

—

32

Faculty Participation

. Students Participation
. News Letter

. Brochure - Department
. Rank Holders

. Remedial Classes
Mentoring File

Stock Register

Minor Project
Visitors Book
Question Bank

Photo Documentation
List of Charts
Black/Notice Board

. Department Library

. Publications

. 33. Any other relevant records

Meun s dopp
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v’
v
v’
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v
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Remarks (if any):

Audited by: .

Name & Signature of the Sta
1: /@ﬂ ¢ |\)



Sam— -~ 7 { T _‘
Mrs Mary An}({in/ Mr Jetson

PATRICIAN COLLEGE OF ARTS AND SCIENCE
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